[bookmark: _GoBack]ANNEX A
COMPLAINT FORM
IN THE CARIBBEAN COMMUNITY ADMINISTRATIVE TRIBUNAL
Complaint No….. /20….
Between	
Complainant 
v.
 Defendant
*********************************
Part I: 
	The Complainant

	1. SURNAME, Given Names
	

	2. Date of Birth
	

	3. Marital Status
	

	4. Nationality
	

	5. Contact information
	Home:
Cell: 
Email:

	6. Address for purposes of the proceedings
	

	7. Name and address of agent or counsel representing the Complainant before the Tribunal
	

	8. Official status of Complainant:
	

	The Defendant Institution

	9. The name of the organization of which the Complainant was a staff member at the time of the decision contested
	

	10.  Date of employment
	

	11.  Title and level and job description of the position held at the time of decision contested
	

	12. Salary of the Complainant at the time of decision contested
	

	13. Type of Complainant’s appointment
	

	14. If the Complainant was not a staff member at the time of the contested decision, state: 
a. the surname, first names, nationality and official status of the staff member whose rights are relied on
b. the relation of the Complainant to the said staff member which entitles the former to come before the Tribunal
	

	Part II. The challenged decision

	15. Date of the occurrence of the event or date of decision giving rise to the Complaint
	

	16. Description of remedies exhausted within the Defendant Institution
	

	17. Date of receipt of notice that the relief asked for or recommended will not be granted
	

	18. Date of receipt of notice that the relief asked for or recommended will be granted, if such relief shall not have been granted within thirty (30) days after receipt of such notice
	

	19. Complainants who are filing a Complaint after they have been separated from the employment of the Defendant Institution should indicate all employment, including self-employment, since the date of separation, stating the nature and periods of such employment, the names of all employers and gross payments received in respect of such employment
	

	Part III. The Pleadings

	20. Any preliminary or provisional measures, such as the production of additional documents or the hearing of witnesses, which the Complainant is requesting the Tribunal to order before proceeding to consider the merits
	

	21. The decisions which the Complaint is contesting and whose rescission is requested under Article XIII paragraph 1, of the Statute
	

	22. The obligations which the Complainant is invoking and the specific performance of which is requested under Article XIII paragraph 1, of the Statute
	

	23. The amount of compensation claimed by the complainant
	

	24. Any other relief requested by the Complainant 
	

	25. The amount of costs requested by the Complainant
	

	Part IV. Explanatory statement

	The material facts and legal grounds for the Complaint including namely: 

(a) a listing of the clauses of the contract of appointment alleged to have been violated, or the provisions of the Agreement Establishing the Defendant Institution or their written and approved Policies, Rules and Regulations, or Personnel Policies which it is alleged were infringed; and 

(b) an explanation of the manner in which each violation or infraction is alleged to have taken place 

	

	Certification

	In signing below, the Complainant or agent or retained counsel acting on behalf of the Complainant certifies that:

(a) this Complaint is true and correct; and
(b) that all appended documents that are not originals are true copies.


Date:                                           Signature:


	Part V: Annexes
Attach a copy of all supporting documents
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